
 

Person Specification Sevenoaks Primary 

School 

CRITERIA 

EDUCATION AND QUALIFICATIONS 

A good honours degree or equivalent 

Qualified teacher status (QTS) 

NPQH (Desirable) 

Relevant higher degree (Desirable) 

Evidence of recent and relevant training and development at headship level and/or in preparation 
for headship 

Substantial experience of teaching 

 

QUALITIES AND KNOWLEDGE 

Successful recent strategic leadership experience likely to have been gained as a Headteacher or 
Deputy Headteacher. 

In-depth knowledge and understanding of the wider educational agenda including current national 
policies and educational issues as well as the statutory and legal framework governing the operation 
of School. 

Proven track record in leading, monitoring and managing staff including building a successful team, 
delegating effectively and implementing and managing change. 

Knowledge and experience of Child Protection, Safer Recruitment and Safeguarding procedures 

Knowledge of the potential of ICT to enhance learning, interpret and analyse data and understand 
school information systems. 

Have high expectations and personal integrity with the ability to promote and deliver the values, 
culture, ethos and traditions of the School with a commitment to the provision of extra-curricular 
activities. 

Be astute and perceptive with strong analytical skills with the ability to use sound judgement to 
anticipate and to resolve conflict and issues imaginatively. 

Be proactive, innovative and versatile with a high level of drive, energy and enthusiasm necessary to 
effectively deliver common goals. 

Be articulate and approachable with excellent interpersonal communication skills both verbally and 
in writing. 

Ability to form excellent working relationships with staff, students, parents, and external partners. 

Be a visible high-profile role model with a professional approach that demands excellence, 
confidence, trust and respect of the school and wider community. 

 

STUDENTS AND STAFF 

A passion for outstanding teaching coupled with the ability to lead and motivate colleagues to 
improve classroom effectiveness and raise achievement. 

Successful experience of positive behaviour management and developing a pupil focused, inclusive 
and effective learning environment so that behaviour and attendance are outstanding. 

Successful experience of curriculum development for pupils with SEND.  Knowledge and 
understanding of the varying needs and abilities of students with SEND. 

A passion and commitment to providing a holistic approach to pupil development. 

Successful experience of the implementation of effective assessment procedures and an 



understanding of assessment for learning needs of pupils. 

A high recognition of the importance of emotional well-being for both pupils and staff. 

Evidence of achieving a safe, caring, secure and healthy school environment. 

Demonstrate the importance of a work life balance. 

 

SYSTEMS AND PROCESSES 

A strong leader with evidence of skills in performance management, recognising high performance 
and tackling underperformance through to resolution. 

Successful experience of effective strategic financial and resource management to achieve 
educational priorities and ensure efficiency and value for money. 

Proven successful experience of school self-evaluation and accountability and the school 
improvement process. 

Welcome strong governance and actively work collaboratively with the Governing Body and other 
stakeholders to develop and deliver a school vision which embraces excellence, intellectual rigour, 
high standards and inclusion. 

A commitment to and evidence of promoting inclusion, diversity and equal opportunities within the 
curriculum and in employment practice. 

Proven ability to plan strategically with the expertise to deliver and to communicate compellingly 
the School’s vision and drive the strategic leadership, empowering all students and staff to excel. 

Distribute leadership throughout the School, forging teams of colleagues who have distinct roles 
and responsibilities and hold each other to account for their decision making. 

Create an outward facing school which works with other schools and organisations in a climate of 
mutual challenge to champion best practice and secure excellent accountability. 

 

 

Generic qualifications, knowledge, skills and qualities needed to fulfil this role are set out in the 

“National Standards of Excellence for Headteachers” (DfE – 00010-2015) to which candidates should 

refer.  The Headteacher Personal specification places the “National Standards of Excellence for 

Headteachers” into context.  The Selection Panel will assess each candidate against the criteria listed 

above. 

 

 


